
M r .  P res iden t :  

For your  announcement t o  t he  Delegates regard ing  the  Steno Pool: 

(1)  The Steno Pool s t a f f  a r e  ready t o  a s s i s t  t h e  Convention w i t h  
i t s  needs. Boxes have been p rov ided  i n  t he  Steno Pool Sec t i on  
f o r  t he  va r i ous  committees and t he  t h r e e  d e l e g a t i o n  o f f i c e s .  

For any t y p i n g  needs, such as proposals ,  r e s o l u t i o n s ,  commit tee 
reports/recommendat ions,  e t c . ,  must be dropped i n  t he  "For 
t yp i ng "  box i n  t he  Steno Pool ,  o r  t o  be d i r e c t l y  forwarded f o r  
my a t t e n t i o n .  Th is  w i l l  make t he  c o o r d i n a t i o n  o f  t he  work f l o w  
i n  t he  Pool more e f f i c i e n t  and t ime-sav ing.  

(2 )  Delegates a r e  asked t o  s i g n  t r a n s m i t t a l  s l i p s  whenever they 
r ece i ve  m a t e r i a l s  f rom the  Pool. Such s l  i p  w i l  1 v e r i f y  t h a t  
de legates o r  committee chairmen rece i ve  m a t e r i a l s  assigned t o  
them. 

(3 )  Requests t h a t  r equ i  r e  immediate a t t e n t  i o n  should  be addressed 
d i r e c t l y  t o  me. 

Thank you. 


